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How to Become a Compliance
Officer: A Complete Roadmap
What compliance officers do, how to read postings in your field, when you
qualify for the CCEP, and what to bring to a compliance interview.
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If you have ever been the person who made sure a report was filed correctly, a grant requirement was met, or a concern
reached the right manager, start there. You may already have examples worth bringing to a compliance interview. The
next step is to identify what those examples demonstrate and what you still need to learn.

WHAT THE ROLE INVOLVES

Compliance officers help organisations meet legal and regulatory requirements. The work can include writing policies,
running training, assessing risk, investigating possible violations and documenting findings. The mix depends on the
employer and industry. The U.S. Bureau of Labor Statistics says compliance officers typically need a bachelor's degree to
enter the occupation and often receive training on the job, and that employers may prefer or require experience related
to the position. [1]

Officer in a job title does not automatically mean executive. Check who the role reports to and what it can decide. A
Chief Compliance Officer leads at a different level; use our Chief Compliance Officer roadmap for that path.

CHOOSE A FIELD BEFORE CHOOSING A COURSE

Compare ten current compliance postings in one sector and location. Note which responsibilities and qualifications
keep coming up, and which systems employers name. Separate essential requirements from preferences. Healthcare
and financial services employers may use the same title while asking for different expertise.

Then inventory your own work. For each example, write down the requirement, your responsibility, the evidence you
checked, the issue you identified, and what happened next. Be accurate about your authority and your contribution.

PRACTICE EXERCISE: BUILD ONE COMPLETE EXAMPLE

This is a practice exercise. Use a fictional organisation to create a short compliance example:

Identify a requirement and explain its source.

Draft a procedure showing who does what.

Create a checklist for testing whether the procedure was followed.

Record a hypothetical exception.

Write a management note recommending a response.

Label it as a practice project when you show it to anyone. Use public or invented information only. A clear, modest
example is more useful than a thick binder you cannot explain.

DECIDE WHETHER A CREDENTIAL HELPS

Before paying for a credential, check whether employers in your target market ask for it. For the Certified Compliance &
Ethics Professional (CCEP), read the current Compliance Certification Board (CCB) eligibility rules. The ordinary route
combines qualifying compliance experience with continuing education, and there is an alternative route through an
accredited university program. It is not a beginner exam anyone can take right away. [2]

When we checked in October 2026, the CCB asked for at least one year in a full-time compliance position, or 1,500
hours of direct compliance job duties in the two years before you apply, plus 20 CCB-approved continuing education
units (CEUs) earned in the 12 months before the exam, at least 10 of them from live training. Completing a compliance
certificate program at a CCB-accredited university satisfies the CEU requirement for 12 months after completion and
the work experience requirement for 24 months. If you work mainly outside the United States, also look at the CCEP-I,
which the CCB describes as focused on international compliance and ethics laws. [2]

PREPARE FOR THE INTERVIEW

file:///cybersecurity-career-guides/compliance-skills/
file:///cybersecurity-career-guides/grc-evidence-documentation-skills/
file:///ai-governance-career-guides/how-to-become-a-chief-compliance-officer/
file:///compliance-jobs/
file:///healthcare-grc-jobs/
file:///financial-services-grc-jobs/
file:///cybersecurity-career-guides/controls-testing-skills/
file:///training-certification-academy/ccep-study-companion/
file:///training-certification-academy/ccep-study-companion/
file:///ccep-jobs/


Expect to explain how you handled an unclear requirement, incomplete evidence, or pressure to approve something too
early. Show your judgment: what you knew, what you verified, when you asked for help, and how you documented the
outcome.

A USEFUL OPENING MOVE

Ask whether you can help with a supervised policy review, training update, evidence request or monitoring exercise in
your current organisation. Agree on the scope and the reviewer first. The aim is a record of responsible, supervised
work. It does not give you compliance authority.

NEXT READING

Our Compliance Analyst roadmap, Compliance Manager roadmap and How to Get a Compliance Job guide cover the
neighboring steps. Two new roadmaps sit beside this one: How to Become a Regulatory Compliance Analyst and How to
Become an AI Compliance Manager.

SOURCES

1. U.S. Bureau of Labor Statistics, Compliance Officers, Occupational Outlook Handbook.

2. Society of Corporate Compliance and Ethics, Become certified. Check the current CCB candidate handbook before
you apply.

FREQUENTLY ASKED QUESTIONS

What education do compliance officers need?
The U.S. Bureau of Labor Statistics says compliance officers typically need a bachelor's degree to enter the occupation
and often receive training on the job. Employers may prefer or require experience related to the position.

Can a beginner take the CCEP exam?
Usually not. The Compliance Certification Board asks for qualifying compliance work experience plus 20 CCB-approved
CEUs earned in the 12 months before the exam, or completion of a compliance certificate program at a CCB-accredited
university. Check the current rules before you pay.

Is a compliance officer an executive?
Not necessarily. Seniority varies a great deal under this title, so read the reporting line and decision authority in each
posting. The Chief Compliance Officer is the executive role.

This roadmap is a free resource from GRC Careers.
Read the latest version, and find live compliance jobs, at ai-governance-jobs.com/ai-governance-career-guides/how-to-become-
a-compliance-officer · A resource from GRC Careers
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