
GRC CAREERS ·  JOB DESCRIPTION

J O B  D E S C R I P T I O N  T E M P L AT E

Chief Compliance Officer
(CCO)
The senior executive who owns the enterprise compliance and ethics
program, keeping the organization aligned with law, regulation, and its own
standards of conduct.

Department  Compliance / Legal / Executive Leadership

Reports to  Chief Executive Officer / General Counsel / Board Audit or Compliance Committee

Location  Remote / Hybrid / On-site

Employment type  Full-time

Experience  12 to 18+ years

Free, ready-to-post template from GRC Careers · AGJ, the AI governance job board
Download or post this role at ai-governance-jobs.com/templates/chief-compliance-officer

SCAN FOR THE TEMPLATE

https://www.ai-governance-jobs.com/templates/chief-compliance-officer/


POSITION OVERVIEW

The Chief Compliance Officer (CCO) provides executive leadership for the organization's enterprise compliance and
ethics program. This role owns the framework of policies, controls, training, monitoring, and reporting that keeps the
organization aligned with applicable laws, regulations, and internal standards of conduct.

The CCO partners closely with executive leadership, legal, risk, internal audit, privacy, security, human resources, and
business units to identify regulatory obligations, prevent and detect misconduct, and respond effectively to issues. The
role maintains independence and direct access to the Board.

As regulators increasingly scrutinize how organizations govern automated decisions and AI, the Chief Compliance
Officer also helps ensure AI use is fair, transparent, and consistent with legal and ethical obligations, working alongside
risk, privacy, and AI governance leaders.

KEY RESPONSIBILITIES

COMPLIANCE PROGRAM LEADERSHIP

Design, implement, and maintain the enterprise compliance and ethics program.

Set the compliance strategy, risk taxonomy, and annual plan.

Define the code of conduct and enterprise compliance policies.

Ensure the program aligns with recognized effectiveness expectations.

Report program status, risks, and issues to executive leadership and the Board.

REGULATORY OVERSIGHT
Identify and track applicable legal and regulatory obligations across the enterprise, including:

Sector regulation, anti-bribery and anti-corruption, and sanctions

Anti-money-laundering, consumer protection, and fair-dealing rules

Data protection and privacy obligations, in partnership with the privacy office

Emerging AI and automated-decision regulation, in partnership with risk and AI governance

RISK ASSESSMENT AND MONITORING

Conduct enterprise compliance risk assessments.

Establish monitoring, testing, and surveillance activities.

Track key compliance indicators and issue remediation.

Maintain a regulatory-change management process.

ETHICS, INVESTIGATIONS, AND REPORTING
Own the ethics program, confidential reporting hotline, and investigations process. Ensure allegations of misconduct
are triaged, investigated, and resolved fairly, with appropriate discipline, root-cause analysis, and corrective action.

TRAINING AND CULTURE

Deliver enterprise compliance and ethics training.

Build a speak-up culture and reinforce tone from the top.

Communicate policy changes and regulatory developments.

Advise leaders and employees on compliance questions.

THIRD-PARTY AND TRANSACTIONAL COMPLIANCE
Establish due diligence and monitoring for third parties, vendors, distributors, and business partners, and support
compliance review of transactions, new products, and market entry.



REGULATORY ENGAGEMENT AND REPORTING
Serve as a primary contact for regulators and examiners, manage regulatory inquiries and examinations, oversee
required filings, and maintain records demonstrating program effectiveness.

REQUIRED QUALIFICATIONS

Bachelor's degree in Law, Business, Finance, Accounting, or a related discipline. Juris Doctor (JD) or Master's
degree often preferred.

12 to 18+ years of progressive experience in compliance, legal, regulatory, risk, or audit functions.

5+ years leading an enterprise or business-unit compliance program.

Experience briefing executive leadership and Boards of Directors.

Deep knowledge of the regulatory environment relevant to the organization's industry.

Experience managing investigations, remediation, and regulatory engagement.

PREFERRED CERTIFICATIONS

One or more of: CCEP or CCEP-I, CRCM, CAMS, CIPP, CRISC, CIA, and a Juris Doctor (JD) where the role requires
legal depth.

TECHNICAL KNOWLEDGE

Enterprise compliance program design, regulatory analysis and change management, compliance risk assessment,
monitoring and testing, ethics and investigations, anti-bribery and anti-corruption, sanctions and anti-money-
laundering, data protection and privacy coordination, third-party due diligence, policy governance, GRC platforms, and
AI and automated-decision compliance.

ESSENTIAL COMPETENCIES

Executive leadership, sound judgment and integrity, executive and Board communication, regulatory interpretation,
influence without authority, investigative rigor, program management, and the independence to escalate difficult issues.

SUCCESS MEASURES: FIRST 12 MONTHS

Assess and refresh the enterprise compliance program.

Publish or update the code of conduct and core policies.

Complete an enterprise compliance risk assessment.

Strengthen monitoring, testing, and issue remediation.

Stand up or improve the ethics hotline and investigations process.

Establish regulatory-change management.

Deliver enterprise training and reporting.

Improve program effectiveness and Board reporting.
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